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noc. HaGepexHbIit

00 00padoTKe NePCOHAIBHBIX JAHHBIX PA0OTHUKOB 1 00yYAKOLIUXCS

. O01IHMe moJ10KeHus

1.1. Hacrosmee IlonoxxeHnue pa3paboTaHO HA OCHOBE U BO UCIIOJTHEHUE YacTH 1
cratbu 23, cratbu 24 Koncturyuuu Poccuiickont @enepanuu, OenepaibHOTO
3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHANIBHBIX JaHHBIX», PenepaabHOTO
3akoHa oT 27.07.2006 Ne 149-03 «O6 undpopmanmu, THOOPMAITUOHHBIX
TEXHOJIOTHSIX U O 3aluTe UHPOpMaIu», nojaoxeHui riassl 14 TpynoBoro
kozaekca Poccuiickoit denepannn «3aniuTa nepcoHaibHbIX JaHHBIX pAOOTHUKOB)
u [locranosnenus [IpaBurensctBa PO ot 01.11.2012 roma Ne 1119 «O6
YTBEPKJICHUH TPEOOBAHMI K 3aIUTE EPCOHAIBHBIX JAHHBIX IPH UX 00pabOTKE B
MH(OPMAIMOHHBIX CUCTEMAX MEPCOHAIBHBIX TaHHBIX).

1.2. llensb pazpabotku [Tonoxenuss — onpeneneHue nopsaka 00padoTKu
MEPCOHANIBHBIX TJAHHBIX PAOOTHUKOB U 00YYAIOUTUXCS IIKOJIBI; 0O0eCIIeueHUe
3aIMTHI MPaB U CBOOO1 pAOOTHUKOB M 00YYAIOIIMUXCS IIKOJIBI TIPU 00pabOTKe UX
MIEPCOHANILHBIX JAHHBIX, 4 TAKXKE YCTAHOBJICHNE OTBETCTBEHHOCTH JIOJDKHOCTHBIX
JIUIT, IMEIOTUX JTOCTYII K MEPCOHATBHBIM JaHHBIM, 32 HEBBITIOJTHEHUE TPEOOBAHMIA
HOPM, PETYJIMPYIOIMINX 00pabOTKY U 3alIUTy NEPCOHANTBHBIX TAHHBIX.

1.3. TTopsinok BBOAA B JieicTBHE U U3MeHeHUs [lonoxxeHus.

1.3.1. Hacrosimee Ilosioxkenne BCTynaeT B CUIIy C MOMEHTA €ro
YTBEPKJICHUS TUPEKTOPOM IITKOJIBI U JCHCTBYET 0€CCPOUHO, 10 3aMEHBI €TI0
HOBBIM [lon0XEHHEM.

1.3.2. Bce nsmenenus B [lonoxeHue BHOCATCS IPUKA3OM.



1.4. PexxuMm kOHGUACHINATLHOCTH EPCOHATBHBIX JAHHBIX CHUMAETCS B CITydasx
uX 00€3JIMYMBAHUS U 110 UICTEUEHUH 75 JIET CPOKaA UX XPAHEHUs, UM IIPOAJIEBACTCS
Ha OCHOBAaHMM 3aKJIFOYEHUS DKCIIEPTHON KOMHUCCHUU IIKOJIBI, €CIIU UHOE HE
OIIPEIIEIIEHO 3aKOHOM.

1. OcHOBHbIE MOHATHS U COCTAB MEPCOHAIbHBIX IAHHBIX PA0OTHUKOB H
00y4arIMXCs MKOJIbI.

2.1. qna nenen nacrosuero [lomoxenns HCONB3yIOTCA CIEIYIOINE OCHOBHBIE
HNOHSTHS:

— MepCOHANIbHBIC JaHHBIE pa0OTHHUKA — JII00ast HHPOpMAIIHsl, OTHOCAIIASCS K
OTIpEICTICHHOMY HJIM OTIPEIENIiEMOMY Ha OCHOBaHUH TaKoW MHPOpMAITUU
pabOTHUKY, B TOM YHUCIIE €ro (haMuius, UMs, OTYECTBO, T'OJ], MECALL, AaTa U MECTO
pOXEHUs, agpec, ceMeHOe M0JI0XKEHNe, 00pa3zoBaHue, podeccusi, J0XO0Isl,
npyras uHdopmanus, Heo0Xoaumasi padoTOIaTENIO0 B CBSI3U C TPYIOBBIMU
OTHOLIEHUSIMHU;

- IEpCOHANIbHBIE JaHHBIE 00yYaIOIUXCs — UHPOpMaLus, HeoOXoaumMas
00pa30BaTEeIbHOMY YUPEKICHHUIO B CBSI3U C OTHOILIEHUSIMHU, BO3HUKAIOLIUMHU
MeX1y 00y4aroUIMMCsl, €r0 POJUTENAMHU (3aKOHHBIMU MTPEICTaBUTEISIMU) U
00pa30BaTEIbHBIM YUPEIKICHUEM.

— 00paboTKa MEPCOHANIBHBIX JaHHBIX — COOp, CHCTeMaTH3aIlusl, HAKOTUICHHE,
XpaHeHue, yTouHeHue (0OOHOBJICHHE, U3MEHEHUE), UCTI0JIb30BaHHUE,
pacrpocTpaHeHue (B TOM 4ucIIe Tepeaayda), 00e3InIuBanue, OJIOKMpOBaHUE,
YHUYTO)XCHHUE TIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB ITKOJIBI;

— KOH(l)I/IlleHHI/IaHBHOCTB NEPCOHANIBbHBIX TAHHBIX — 00s3aTeNIbHOE JJIA
CO6J'HOI[€HI/I$I Ha3HAYCHHOI'O OTBETCTBCHHOT'O JIMIA, MMOJIYYHUBIICTO JOCTYII K
IICPCOHAJIbHBIM JaHHBIM, Tpe60BaHI/Ie HC OOIIYCKATh UX PACIIPOCTPAHCHUA 0e3
corjiacus pa6OTHI/IKa HNJIN MHOTI'O 3aKOHHOI'O OCHOBAaHMUI,

— pacTpOCTpaHECHHE MTEPCOHAIBHBIX TAHHBIX — JCUCTBUS, HAIIPABJICHHBIC Ha
nepeaavy nepcoHaIbHBIX JAHHBIX PAOOTHUKOB U 00YJAIOITUXCSI ONIPEACIICHHOMY
KpyTy JinIl (TTepeaada MepCoOHANbHBIX JTJAHHBIX ) WJIM Ha 03HAKOMIICHHE C
MEePCOHAIILHBIMU JTAHHBIMUA HEOTPAHUYEHHOTO KPYTa JIUII, B TOM YHCJIC
oOHapoI0BaHUE ITEPCOHAIBHBIX JJAHHBIX B CPEJICTBAX MacCOBOM MH(pOpMaInHy,
pa3MernieHre B UHPOpMaIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WM
MpeI0CTaBlIEHUE JOCTYyNa K IEPCOHATLHBIM JTAHHBIM PAOOTHUKOB U 00YYaIOIIUXCS
KaKUM-JIN0O UHBIM CITOCOOOM;



— UCIOJb30BaHUE MEPCOHAIBHBIX JIAHHBIX — JIEUCTBUSA (ONEepaluun) ¢
NEPCOHANIHBIMU JTAHHBIMU, COBEPIIIAEMbIE JOJKHOCTHBIM JIUIIOM IIKOJIbI B LIEJISAX
NPUHATHUS PEIICHUN WU COBEPILECHUS UHBIX JEHCTBUIA, TOPOKAAIOITUX
IOPUIUYECKUE TTOCIIEICTBUS B OTHOIICHUH CYObEKTa EPCOHANBHBIX JJAHHBIX, TU00
WHBIM 00pa30M 3aTparuBarolIuX MX MpaBa U CBOOO LI WITH TIpaBa M CBOOOIBI
TPYTUX JIUIT;

— OJIOKMPOBAHKE MEPCOHATIBHBIX TAHHBIX — BPEMEHHOE MpEKpallieHue coopa,
CUCTEMAaTHU3alNH, HAKOIIJIEHHU S, UCTIOJIb30BaHUSI, PACIIPOCTPAHEHHUS MTEPCOHATBHBIX
JTAHHBIX, B TOM YHKCJIE X Mepeaayu;

— YHUUTOXKEHHUE MEePCOHATBHBIX JAHHBIX — JACHCTBUS, B PE3YJIbTATE KOTOPBIX
HEBO3MO>KHO BOCCTAHOBUTH COJIEPKaHHUE NMEPCOHANBHBIX JTAHHBIX B
UH()OPMAITMOHHON CHCTEME MTEPCOHAIIBHBIX JTAHHBIX WU B PE3YJIBTaTe KOTOPHIX
YHUYTOXKAIOTCSI MaTEpUaAIbHbIE HOCUTEIN MEPCOHANIBHBIX JaHHBIX;

— 00€3TMYMBaHUE IEPCOHATBHBIX JJAHHBIX — JIEUCTBUS, B PE3YJIbTaTe KOTOPHIX
HEBO3MOXHO OIPEICTUTh NPUHAIICKHOCT MTEPCOHATBHBIX IAHHBIX KOHKPETHOMY
pabOTHUKY UK OOy4JaroniemMycs;

— 00IIe0CTYTHBIE TEPCOHANIbHBIC JaHHbIE — IEPCOHATIBLHBIC JTAHHBIE, HA KOTOPbhIE
B COOTBETCTBUU C (efiepaIbHBIMU 3aKOHAMH HE paclpocTpaHseTcs TpeOoBaHue
co0JII0IcHUSI KOHPUIESHIIMATBHOCTH WJIM K KOTOPBIM MPEIOCTABIICH IOCTY
HEOTPAHUYEHHOTO KpyTa JIMII C COTrJIacusi CyObeKTa MEPCOHAIBHBIX JAHHBIX.

— uH(popmarms — cBeeHus (COOOIIeHMs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX
MpeCTaBICHUSI.

— IOKYMEHTHpOBaHHas nH(popmalus — 3adUKCUPOBaHHAS HA MaTePUATHLHOM
HOCHTEJIC TTyTeM JIOKYMEHTHUPOBaHUs HH(OpMAIIUS C PEKBU3UTAMH,
MO3BOJISIONIMMU OTIPEICTUTh TaKyl0 HH()OPMAIUIO UITH €€ MaTepHUAIbHBIN
HOCHUTETb.

2.2. B coctaB nepcoHaIbHBIX JAaHHBIX PAOOTHUKOB IIKOJIbI BXOJST TOKYMEHTHI,
cojieprKaiiie UHPpOpMAaIUIO O MACTIOPTHBIX TAHHBIX, 00Pa30BaHUU, OTHOIICHUH K
BOMHCKOM 00SI3aHHOCTH, CEMEHHOM TOJIOKEHUH, MECTE )KUTEIhCTBA, a TAKKE O
MPEABIIYIUX MECTaX UX paOOTHI.

2.3. KoMmIuieke JOKyMEHTOB, COITPOBOXAAIOUINI MpoLecc 0popMIIEHUS TPYIOBbIX
OTHOUIEHUI paOOTHUKA B LIKOJIE MPHU €ro MpUEME, MEPEBOJIE U YBOJIbHEHUHU.

2.3.1. Uadopmanus, nmpeacrapisemMas paOOTHUKOM TIPH MOCTYIUICHUH Ha paboTy B
IIKOJTY, TOJDKHA UMETh IOKYMEHTalnbHy0 dhopmy. [1pu 3akimtoueHnn Tpy10BOTO
JIOTOBOpa B COOTBETCTBUU €O CT. 65 TpynoBoro kogekca Poccutickoit denepanmn
JIUII0, TIOCTYIIAIOIIee Ha padoTy, MPEABIBIAECT pab0oTOIATEIIO:

— [MacnoOPT WK UHOU JTOKYMEHT, YAOCTOBEPSIOLINI TUYHOCTD;
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— TPYAOBYIO KHUXKKY, 32 UCKIIFOUEHHEM CITy4aeB, KOTJa TPyAOBOW JOTOBOP
3aKJII0YaeTCs BIIEPBbIE WM PAOOTHUK MOCTYMAET Ha padOTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JIMOO TPY10Bas KHUKKA Y pAOOTHHUKA OTCYTCTBYET B CBSI3H C €€
yTPaToON WM MO APYTUM NPUUUHAM;

— CTPAaxOBOE CBUAETEIBCTBO FOCYAAPCTBEHHOIO MIEHCMOHHOIO CTPaXOBAHMS;

— JOKYMEHTBI BOMHCKOI'O Y4€Ta — JIJI1 BOEHHOOOS3aHHBIX U JIMLI, TOJIEHKAITIX
BOMHCKOMY YYETY;

— IOKYMEHT 00 00pa30BaHWH, O KBATH(UKAIINHA W HATHYUU CIICIIAATBLHBIX
3HAHUN — MPU MOCTYIJICHUU Ha padoTy, TPEOYIOLIYIO ClIelMaIbHbIX 3HAHUM WITH
CHeIUaTbHON MOATOTOBKY;

— cBuaeTenbcTBO 0 ipucBoeHnn MHH (npu ero Hanuuuu y paboTHUKA);

— CIIPaBKY O CYAMMOCTH.

2.3.2. Ilpu opopmiennn pabOTHHUKA B IIKOITY paOOTHUKOM OTJIENa KaJpoB
3anoaHseTcs yHudunupoanHas ¢popma T-2 «Jluynas kapTouka pabOTHHKAY, B
KOTOPOW OTpa)karoTcCsl CIEAYIOLIUE aHKETHbIE U Onorpapuueckue JaHHbIe
paboTHUKa:

— obuue ceenenus (O.M.0. paboTHUKA, 1aTa POKAEHUS, MECTO POKICHUSA,
rpakJIaHCTBO, 00OpazoBaHue, mpodeccusi, CTak paboThl, COCTOSIHUE B Opake,
NACMOPTHHIE TAHHbIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JJaHHBIE O MpueMe Ha paboTy;

B nanpHelieM B JIMYHYIO KaPTOUYKY BHOCSTCS:

— CBEJICHHUS O MEePEBOJIax Ha APYTyro paldoTy;

— CBEJICHUS 00 aTTeCTaIluH;

— CBEJICHUS O MOBBILIEHUU KBAIU(PUKALNN;— CBEJIEHUS O IPO(HECCUOHATBHOM
NEePenoIrOTOBKE;

— CBeJICHUS 0 Harpajax (MOOILIPEHUSX ), TOUETHBIX 3BAHUSX;— CBEACHUS 00
OTITyCKaX;

— CBEJICHHUS O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tese(oHax.

2.3.3. B oTaene KaapoB IIKOJIbI CO3AAK0TCA U XPAHATCS CIEAYIOIIMUE TPYIIIbI
JIOKYMEHTOB, COJIEpKalllie JaHHbIE O pa0OTHUKAX B €AMHUYHOM MJIM CBOJHOM
BUJIE:

2.3.3.1. JIokyMeHTHI, cojiepsKalue nepcoHaIbHbIe TaHHbIE pA0OTHHUKOB
(KOMIUTEKCHI IOKYMEHTOB, COITPOBOKIAIOIINE TTPoIiece 0(hOPMIICHHSI TPYTOBBIX
OTHONICHUH TpH MpueMe Ha paboTy, IepeBO/IC, YBOJIBHCHUH; TIPOBEICHUTO
cobeceoBaHUi ¢ KaHIUAATOM Ha JTOJDKHOCTD; TIOJIJTHHHUKH W KOITHH MPUKA30B 110
JUYHOMY COCTaBY; TUYHBIC JIe]a U TPYIOBbIE KHWKKH PAOOTHUKOB; JeIa,
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coJiepKalllie OCHOBAHUS K MPUKA3y M0 JIMYHOMY COCTaBY; J€JIa, COJIEepKAIIHeE
MaTepHuabl aTTeCTallMi paOOTHUKOB; CIIY>KEOHBIX pacclieJOBaHUM; CITPaBOYHO-
nH(OPMAIMOHHBIA OaHK JAHHBIX MO MEepCoHATY (KapTOTEKH, KypHAJIIbI);
MOJIMHHUKH Y KONTUU OTYETHBIX, AaHAIMTUYECKUX U CIIPABOYHBIX MAaTEPUAJIOB,
NEpPEIABAEMBIX PYKOBOJICTBY IIKOJIBI, KOIMHU OTYETOB, HAMPABIIAEMBIX B
roCyJapCTBEHHBIE OPraHbl CTATUCTHKY, HAJIOTOBbIE MHCIIEKIINH, BHIILIECTOSIIINE
OpraHbl YIPABICHUS U IPYTUE YUPEXKICHHUS).

2.4. K nepcoHa bHBIM JaHHBIM 00YyYaroNINXCs, TOTy4aeMbIM 00pa30BaTEIbHBIM
YUPEKICHUEM U TOJICKAIINM XPAaHESHUIO B 00pa30BaTEILHOM YUPEKICHUN B
MOPSIZIKE, MMPEYCMOTPEHHOM JICHCTBYIOIMIUM 3aKOHOIATEIICTBOM 1 HACTOSIIIAM
[TonmoskeHneM, OTHOCATCS CISAYIOIINE CBEICHUS, COACPKAIINECS B TMUHBIX JeNax
YUaIIXCA:

— JJOKYMEHTBI, YJIOCTOBEPSIOIINE JTUYHOCTh 00yUaroerocs (CBUAETENIbCTBO O
POKJIEHUU WJIM TACcTIOPT);

— JOKYMEHTBI O MECTE MPOKUBAHUS;

— JJOKYMEHTBI O COCTaBE CEMbH— MACIIOPTHHIE JAHHBIC POJIUTENCH (3aKOHHBIX
MPECTABUTEIICH ) 00yUJaroerocs;

— JOKYMEHTBHI O MOTy4eHUH 00pa3oBaHmsl, HEOOXOIUMOTO JJIS IOCTYTUICHUS B
COOTBETCTBYIOIINH KIacc (JIMUHOE JIENI0, CTIpaBKa C MPEIbIAYIIEero MecTa y4eObl ’
T.11.)— TTOJINC METUIIMHCKOTO CTPAaXOBaHUS;

— JJOKYMEHTBI O COCTOSTHUU 3/I0POBbS (CBEJICHUS 00 MHBAIUIHOCTH, O HAJTUYUH
XPOHUYECKUX 3a00JIEBaHUM, METUIIMHCKOE 3aKIIF0UE€HNE 00 OTCYTCTBUHU
MPOTUBOIIOKA3aHUH JJ11 00yUYEHHUsI B 00pa30BaTEIIbHOM YUPEKACHUN KOHKPETHOTO
BHJIa ¥ TUTIA, O BO3MOXXHOCTH M3yYEHHUS MPEAMETOB, MPEACTABIISIONINX
MOBBIIICHHYIO OMTACHOCTH JIJIST 3I0POBBS | T.I1.);

— IOKYMEHTBHI, TIOJITBEP K TAFOIIHE paBa Ha JOTIOJHUTEIbHBIC TAPAHTHH U
KOMITCHCAIIMH TI0 OTIPE/ICTICHHBIM OCHOBAHUSM, TIPETYCMOTPEHHBIM
3aKOHOJIATEIHCTBOM (POJAUTEIN-UHBAIUIbI, HETIOJIHASI CEMbsI, peOEHOK-CUPOTa U
T.1L.);

— UHBIE IOKYMEHTBI, COJIEpIKAIIIE TIePCOHATBHBIC JaHHBIEC (B TOM YHCIIC CBEICHMSI,
HEO0OXOMMBIC JUTSI PEOCTABICHHS 00yJaOIIeMyCsl TapaHTHIA U KOMITCHCAITHH,
YCTaHOBJICHHBIX JICUCTBYIOIIUM 3aKOHOIATEIIHCTBOM).

I11. Coop, 00padoTka U 3a1IMTA MEPCOHATBbHBIX JAHHBIX
3.1. Ilopsinok moaydeHus NepCOHAIbHBIX JAHHBIX.

3.1.1. Bce nepconanpHble JaHHbIE pAOOTHUKA LIKOJIBI CIEAYET MOIydYaTh Y HETO
camoro. Eciu nepcoHaiibHble JaHHBIE pa0OTHHKA, BO3MOXHO, IOJTYYUTh TOIBKO Y
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TPETbEW CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT
HEro JOJHKHO OBITh OJIYYEHO MUCbMEHHOE coriiacue. JlomKHOCTHOE U0
paboToaTens JOMKHO COOOIUTh paboTHUKY OpraHu3aluu o HesiX,
IpeoIaraeMbIX HCTOYHUKAX U CIIOCO0aX MOJTyYeHHS IEPCOHATIBHBIX JaHHBIX, a
TaKXKe O XapakTepe MOAJIeKAIINX MMOTYYSHHUIO IEPCOHATBHBIX TaHHBIX U
HOCJECTBUAX OTKa3a pabOTHUKA AaTh MMCbMEHHOE COIJIACHE Ha MX HOJIy4EHUE.

3.1.2. PaGoTonaTens He UMEET MpaBa Moay4yaTh U 00pabaThIBaTh MEPCOHAIBHbBIC
JTaHHBIE pa0OTHHKA IIIKOJIBI O €0 PACOBOM, HAIIMOHAIBHON MPUHAJICKHOCTH,
MOJIMTUYECKUX B3TJISAAX, PETUTUO3HBIX WK (HUIT0COPCKUX YOS KACHUSIX,
COCTOSIHUY 310POBbsl, ”HTUMHOM KU3HU. B Ci1ydasx, HEMOCPEACTBEHHO CBA3aHHBIX
C BOIIPOCaMU TPYJIOBBIX OTHOIIIEHHM, B COOTBETCTBUHU €O CT. 24 KoHCcTUTYy1IMN
Poccuiickoii @eaepannn padoToAaTelb BIPaBe MoIyyaTh 1 00pabaThiBaTh JaHHBIE
O YaCTHOM >KM3HHU pabOTHHUKA TOJIBKO C €r0 MUCbMEHHOIO COTJIacHsl.

O0paboTKa yKa3aHHbBIX IEPCOHANBHBIX JaHHBIX pAOOTHUKOB paboToaarenemM
BO3MO>KHA TOJIBKO C MX coriacus 100 0e3 UX COIJIacus B CIEAYIOINX CIIydasx:
— NIEPCOHAJIbHBIE JTAHHBIE SBJSIOTCS 0OIIEIOCTYITHBIMU;

— IIEPCOHAJIbHBIE JIAaHHBIE OTHOCATCS K COCTOSTHUIO 3/I0POBbSI pA0OTHUKA U UX
00paboTka HEOOX0AMMA JUISl 3AIUTHI €r0 KU3HU, 3A0POBbsI UM UHBIX )KU3HEHHO
BaXXHBIX MHTEPECOB JIMOO0 JKU3HU, 3I0POBbSl WIIM UHBIX )KM3HEHHO BaXKHBIX
MHTEPECOB JIPYTUX JIUI U NOJyYEHHUE coryiacus pabOTHUKA HEBO3MOKHO;

— 10 TpeOOBaHUIO MOJIHOMOYHBIX FOCYIapCTBEHHBIX OPTaHOB B CITy4asXx,
MPETYCMOTPEHHBIX (PeAepaTbHbIM 3aKOHOM.

3.1.3. PaGoTonarens BipaBe o0pabaThiBaTh MepCOHAbHBIC JaHHBIC PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. [luceMmenHoe cornacue padOTHUKA Ha 00padOTKYy CBOMX MEPCOHATBHBIX
JAHHBIX TOJDKHO BKIIIOUATH B CEOS:

— amMuIInIo, UMs1, OTYECTBO, AAPEC CYOBEKTa MEPCOHATBHBIX TAHHBIX, HOMEP
OCHOBHOTO JOKYMEHTA, YOCTOBEPSIIOIIETO €ro JUYHOCTb, CBEJICHUS O AaTe
BbIJIaYM YKa3aHHOT'O JJOKYMEHTA U BBIJABIIEM €r0 OpraHe;

— 11eJ1b 00pabOTKM MEPCOHATBHBIX JAHHBIX;

— TIepeYeHb NMEePCOHATBHBIX TAHHBIX, Ha 00pab0TKY KOTOPBIX JAETCsI COTTIache
CyOBEKTa MePCOHANBHBIX JaHHBIX;

— CpPOK, B TeUE€HHE KOTOPOI0O ACUCTBYET COIJIacHe, a TAKkKe MOPSIOK ero OT3bIBA.

dopma 3asiBICHHS O coryiacuu paboTHUKA Ha 00pabOTKY MePCOHATBHBIX TAHHBIX
cM. B mpuiiokeHnu 1 k Hacrosiemy [lonoxkenuro.
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3.1.5. Cornacue paboTHHKa U 00y4aronierocst He TpeOyeTcs B CIEAYIOLIUX
CIyJasixX:

1) 06paboTKa mepCOHATBHBIX JAaHHBIX OCYIIECTBISETCS HA OCHOBAHUH TpymI0BOTO
kojzekca P® unu mHOTO henepanbHOTO 3aKOHA, YCTAHABIMBAIOIIIETO €€ eI,
YCJIOBHS TIOJTyYEHUS IEPCOHANTBHBIX TAHHBIX U KPYT CYOBEKTOB, IEPCOHATBHBIC
JAHHBIC KOTOPBIX MOIJICKAT 00pabOTKe, a TaKKe OMPEACIISIONIETO TOJTHOMOYHS
paboTomarens;

2) oOpaboTKa nepCOHATBHBIX JAHHBIX OCYIIECTBIIACTCS B LENSIX UCTIOTHEHHS
TPYZOBOI'O AOTOBOPA;

3) 06pa60TKa IICPCOHAJIBHBIX JAHHBIX OCYIICCTBILACTCA IJIAA CTATUCTUYCCKUX HJIN
HNHBIX HAYYHBIX ueﬂeﬁ IIpHu YCIIOBUH 00s3aTEILHOTO 00€3IMIMBAHUS
MNCPCOHAJIBHBIX TAHHBIX,

4) o6pa60TKa IICPCOHAJIBHBIX HAHHBIX HCO6XOIII/IMa IS 3aMUTBI JKU3HH, 310POBbA
HJIX UHBIX JKU3HCHHO BAa’>XHbBIX HHTCPCCOB pa60THI/IKa, CCJIM ITOJTYUYCHHC €TO
corjiacusa HCBO3MOXKHO,

5) 06paboTKa NEPCOHANIBHBIX JAHHBIX, BKIIFOYCHHBIX B 0a3bl JaHHBIX,
dbopmupyemsie B cBsizu ¢ EI'D.

3.2. Ilopsimox 0OpabOTKH, epejau U XPaHSHHS MEPCOHATBHBIX JaHHBIX.

3.2.1. PabOTHHMK HIKOJIBI TPEIOCTABISAET PAOOTHUKY OTJIENa KapPOB LIKOJIbI
JOCTOBEPHBIE CBeleHUs 0 cebe. PaOOTHHK OTAEIa KaApOB IIKOJIbI TPOBEPSET
JIOCTOBEPHOCTh CBEJICHUH, CBEPSIsl JaHHBIE, IPEJOCTABICHHbIE PAOOTHUKOM, C
UMEIOLIUMHUCS Y paOOTHHUKA TOKYMEHTAMHU.

3.2.2. B cootBeTrcTBUU O cT. 86, 111. 14 TK P® B nensax odecrieueHus npas u
CBO0O]1 UeJIOBEKa U TpaXKJaHWHA IUpeKTop 1Kokl (Pabotonarens) u ero
MPEICTaBUTENN MTPU 00pabOTKE MEPCOHANBHBIX TAHHBIX PA0OOTHHUKA JOTKHBI
coOII01aTh cienyoime ooime TpeOoBaHus:

3.2.2.1. OGpaboTKa NnepcoHaIbHbBIX JAHHBIX MOXKET OCYIIECTBISATHCS
UCKJTIOYUTENFHO B LIEJISIX 00ecTieueH s COOI0ICHUST 3aKOHOB M MHBIX
HOPMATHUBHBIX TIPABOBBIX aKTOB, COJCHCTBHS paOOTHUKAM B TPYIOYCTPOICTBE,
0Oy4YeHUU U MPOJBIKEHHUH T10 CIIy:k0e, o0ecrieueHus JIMYHOU Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAYECTBA BBIIOJIHAEMOMN pabOThI U
o0ecrniedyeHuns: COXpaHHOCTH UMYILECTBA.



3.2.2.2. Ilpu onpenenenun o0beMa U coiepKaHusi, 00padbaTbIBaEMbIX
MepCOoHAIbHBIX IaHHBIX PaboTomaTeNnb 10KEH PYKOBOACTBOBATHCS
Koncruryuuei Poccutickoit @enepamuu, TpyaoBeiM kogekcoMm Poccuiickoit
deneparuy ¥ HHBIMU (peiepaibHBIMKU 3aKOHAMM.

3.2.2.3. Ilpu NpUHATUYN PELICHUIA, 3aTPAaruBaOIINX HHTEPECH pa0OTHHUKA,
PaGoronarens He MeET NMpaBa OCHOBBIBATHCS HA MIEPCOHAIBHBIX TAHHBIX
pabOTHUKA, MOTYYEHHBIX UCKIIIOUUTENBHO B PE3YJIbTATE UX ABTOMAaTU3UPOBAHHOMN
00paOOTKHU WK AJIEKTPOHHOT'O TIOJTYyUYEHUSI.

3.2.2.4. Bo Bcex ciyyasx OTKa3 pabOTHHKA OT CBOMX IPaB HAa COXPAHEHUE U
3alIUTy TalHbl HEACUCTBUTEIICH.

3.3. Bce nepcoHalnbHbIe TaHHBIE HECOBEPIIIEHHOJIETHETO 00yUaroIIerocs B
BO3pacTe 10 14 et (ManoeTHET0) MPEAOCTABISIOTCS €0 POAUTEISIMU
(3aKOHHBIMU TIPENICTaBUTEIAMH ). ECii mepcoHabHBIC JaHHBIE 00YYIaIOmerocs
BO3MOYKHO TIOJTyYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POJUTEIH (3aKOHHBIC
MPEACTABUTENIN ) 00YUarONIErocs 1OIAKHbI ObITh YBEIOMJIEHBI 00 3TOM 3apanee. OT
HUX JIOJDKHO OBITH MOJIYY€HO MUCbMEHHOE COTJIaCKe Ha MOJyYeHHE MePCOHATBHBIX
JAHHBIX OT TPEThEH CTOPOHBI.

POI[I/ITGJII/I (BaKOHHble HpGI[CTaBI/ITeJ'II/I) 06yqafomer0c51 JOJIDKHBI OBITH
HpOHH(I)OpMI/IpOBaHBI 0 OCJIX, MpcarojiaracMbiX HCTOYHHUKAX U crocobax
IMOJIYUCHUS IICPCOHAJIBHBIX TAHHBIX, 4 TAKIKC O XaPaKTCPC ITOAJICIKAIINX
IMOJIYUCHUIO IICPCOHAJIBHBIX NAHHBIX U ITOCICACTBHUAX OTKa3a AdaTh IMCbMCHHOC
COorjiaCuc Ha X IIOJIYUYCHHUC.

[TepconanbHbIe JaHHBIE HECOBEPIIICHHOJIETHETO 00YYaIOMIErocsi B BO3pacTe
ctapiie 14 jgeT npegocTaBIsIOTC CaMUM 00YyYaroUMCs ¢ TMCbMEHHOTO COTJIacus
CBOUMX 3aKOHHBIX MPECTaBUTENCH — poAUTEseH, YCHIHOBUTENCH WIIM TOTICUUTEIS.
Ecnu nepconanbHble TaHHBIE 00YYarOIIErocsi BO3MOXKHO MOIYYUTh TOJIBKO Y
TPEThEN CTOPOHBI, TO 00YUAIOLIUKCA, JOJKEH ObITh YBEAOMIIEH 00 3TOM 3apaHee.
Ot Hero u ero poauTeNel (3aKOHHBIX MPEICTABUTEINEH ) TOHKHO OBITh MOTYYEHO
MACbMEHHOE COTJIACHE Ha MOJIyYeHUE NMEPCOHATBHBIX IAaHHBIX OT TPEThEH
cTopoHbl. O0yUaOMUNICS U €T0 POJUTEINH (3aKOHHBIE TPEICTABUTEIN ) TOHKHBI
OBITh MPOMH(POPMHUPOBAHBI O IEJISAX, MPEANOIAraeMbIX HCTOUHUKAX U CIIOCOo0ax
MOJTyYEHHUs IEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MO AJIekKaITUX
MOJTYYEHUIO TIEPCOHATBHBIX JJAHHBIX U TIOCJIEICTBUAX OTKa3a AaTh MMCbMEHHOE
COTJIacH€ HA UX MOJyYCHHUE.



3.3.1. Ilpu BeaeHuu KypHaaoB (KJIACCHBIE KYpPHAJIbI, )KYpHaJIbl pETUCTPALINH,
KypHAJIbI TIOCEIICHUH U JIp.), COJEPIKaIINX NEPCOHABHBIC TaHHbIC CyOBEKTOB,
CIIETyeT yUYUTBIBATh, BO-TIEPBBIX, YTO HEOOXOAUMOCTh MX BEJACHHS MPETYCMOTPEHA
dbenepalbHBIMU 3aKOHAMH U JIOKaJIbHBIMU akTaMu OV, coliepKaliiMu CBEACHUS O
e 00paboTKK MEPCOHANIBHBIX JAHHBIX, OCYIIECTBIISIEMOM 0€3 NCIOb30BaHuUs
CPEIICTB aBTOMATH3AI1H, CI0c00ax (pUKcaIuu u coctaBe HHPOPMAIIHH,
3ampantmBaeMoin y CyObeKTOB IEPCOHAIBHBIX JaHHBIX, IEPEUHE JIHI] (TIONMEHHO
WJIH TI0 JJOJKHOCTSIM ), UIMEIOIIIMX JOCTYI K MaTepUaTbHBIM HOCUTEIISIM U
OTBETCTBEHHBIX 32 BEJICHHE U COXPAHHOCTh JKYPHAJIOB, CPOKax o0paboTKU
NIEPCOHANBHBIX JaHHBIX, U, BO-BTOPHIX, YTO KOMUPOBAHUE COJCPIKAIICHCS B HUX
uHPOpPMAIIUU HE JTOTTYCKAeTCH.

3.4. 3amuTa nepCoOHAIBHBIX TAHHBIX.

3.4.1. be3omacHOCTh IEPCOHANBHBIX JJAHHBIX IIPU UX 00paObOTKE B
HH(POPMAITMOHHOM CUCTEME 00ECIIEUYNBACTCS C TIOMOIIBIO CHCTEMBI 3aIIUThHI
JTAHHBIX, HEUTPAJIU3YIOIIEH aKTyaJIbHBIE YTPO3bI, ONMPEACIEHHBIE B COOTBETCTBUH C
yactbio 5 crateu 19 @.3. «O nepcoHANBHBIX TaHHBIX». CHCTEMA 3aIUATHI
MEePCOHAIBHBIX JIAHHBIX BKJIIOYAET B c€0sl OpraHu3allMOHHbIE U TEXHUYECKUE
MepBbI, OTpe/IeIEHHBIE ¢ YUETOM aKTyalbHBIX yIpo3 6e3onacHoctu I1/].

IV. Ilepenaya u XxpaHeHue NEePCOHATBLHBIX JAHHBIX.

4.1. Ilpu nepenaye nepcoHaNbHBIX AaHHBIX paboTHUKA PaboTonarens n0mKeH
cO0JIr01aTh Cleayole TpeOOBaHNUS:

4.1.1. He coobmiath nepcoHalibHbIC IaHHBIE pA0OTHUKA TPEThEil CTOpoHE 0e3
MUCHBMEHHOTO corjacusi pabOTHUKA, 32 UCKITIOYEHHUEM CITy4aeB, KOT/Ia 3TO
HEO0OXOMMO B LETISAX MPETYNPEIKACHUS YTPO3bI KU3HH U 30POBBIO0 pabOTHHKA, a
TaK)Xe B CITydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. llpenynpeauTs JINIL, MOTYYUBIINX MEPCOHANbHBIC JaHHBIE PAOOTHUKA, O
TOM, YTO 3TU JJAHHBIE MOTYT OBITh UCIIOJIB30BaHbBI JIUIIIb B IENSIX, JIJI1 KOTOPBIX OHU
COOOIIIEHBI, U TPeOOBATh OT ATUX JIUI] TOATBEPKACHUS TOTO, YTO ATO MPABUJIIO
coOmtoieHo. JIuna, mosyduBIlre nepcoHallbHbIE JaHHbIE pa0OTHHKA, 00S3aHbI
COOJIIOJIaTh PEXKHUM CEKpEeTHOCTHU (KoHbuaeHmaipHocTH). JlanHoe [Tonoxenue He
pacnpocTpaHsieTcsi Ha 0OMEH MePCOHAIBHBIMU JaHHBIMH PAOOTHUKOB B TIOPSIJIKE,
YCTaHOBJICHHOM (peiepaibHbIMUA 3aKOHAMU.

4.1.3. OcymiecTBIATh Mepeaady nepcoHaIbHbIX JAHHBIX PAOOTHUKOB B Mpejiesiax
IIKOJIbI B COOTBETCTBUM C HacTosMM [lonoxkenuem.
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4.1.4. Pa3pemath TOCTYII K MEPCOHATBHBIM JJAHHBIM PaOOTHUKOB TOJIBKO
CTEIMAIILHO YIIOJTHOMOYEHHBIM JIUIaM, TIPU 3TOM YKa3aHHbIE JIUIIA JOJDKHBI HIMETh
MIPaBO MOJyYaTh TOJIBKO T€ MEPCOHANBHBIC TaHHBIC PAOOTHHUKA, KOTOPHIC
HEOOXOMMBI JJIs BBHITIOTHEHHUS KOHKPETHOW (PYHKIIHH.

4.1.5. He 3anpamuBats HHGOPMAIIUIO O COCTOSHUU 3/I0POBBS paOOTHHKA, 32
UCKJTIOUEHHEM TEX CBEJICHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BOZMOKHOCTHU
BBITOJIHEHUS pAOOTHUKOM TPYJOBOM (PyHKIIUH.

4.1.6. IlepenaBath nepcoHaANIbHbBIE JaHHBIE PAOOTHHUKA MPEACTABUTEISAM
paOOTHUKOB B MOPSIJIKE, YCTAHOBIEHHOM Tpy10BBIM KoJiekcoM Poccuiickoit
denepanyu, ¥ OrpaHUINBATH 3Ty UH(DOPMALIHIO TOIBKO TEMHU NEPCOHATBHBIMU
JaHHBIMU paOOTHHKA, KOTOPbIE HEOOXOUMBI JUIsI BHIIOJHEHUS YKa3aHHBIMU
IPEICTaBUTENAMU UX (PYHKLIUU.

4.2. XpaHeHHUE U UCTOJIb30BAHNE MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB:

4.2.1. IlepconanbHbie JaHHBIE PAOOTHUKOB 00PabaTHIBAIOTCS U XPAHATCS B OT/IEIIe
KaJIpOB.

4.2.2. IlepconanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh MIOJYY€HbI, IPOXOIUTh
JaJbHEUIYyI0 00paboTKy U MepeIaBaThCs Ha XPaHEHHE KaK Ha OYMaXKHBIX
HOCHUTEJISX, TaK U B AJIEKTPOHHOM BHJIE€ — JIOKAJIBHOW KOMITBIOTEPHOW CETU U
KOMIbIOTepHOU nporpamme «1C: 3apruiarta v Kaapbb».

4.3. Ilpu nony4eHUU NePCOHATBHBIX JJAHHBIX HE OT paOOTHHUKA (32 UCKITIOYEHHUEM
CJIy4aeB, €CJIA MIEPCOHAJIBHBIC TAHHbBIE

OBLIIM MPEIOCTaBICHBI PA00TOIATEIN0 Ha OCHOBAHUU (eJIepalIbHOTO 3aKOHA WITN
€CJIM TePCOHANIbHBIC JaHHBIC SABJISIFOTCS OOIIEOCTYTHBIMHI) pab0TOAATENb 10
Hayayia 00pabOTKM TaKUX MEPCOHATBHBIX JaHHBIX 00s13aH MPEIOCTABUTD
PabOTHUKY CIEAYIONTYI0 HHPOPMAITHUIO:

— HauMeHoBaHue ((pamumus, UMsi, OTYECTBO);

— 11e51b 00pabOTKM IEPCOHABHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

— TIpeIrnoaraeMple T0JIb30BATENIH MEPCOHAIBHBIX JIAHHBIX;

— yCTaHOBJIEHHbIE HacToAmUM DeiepabHBIM 3aKOHOM TTpaBa CyObheKTa
MIEPCOHANILHBIX JJAHHBIX.

4.4. Ob6pazoBaTeapHOE YUpPEkKIESHUE BIPaBe OCYIIECTBIATh COOp, Mepeaavy,
YHUYTOXXEHUE, XpaHEHUE, UCIIOIb30BaHue HHPopMaruu 06 00ydaronuxcst TOJIbKO
C UX MUCBMEHHOTO COrjiacus (coryiacusi poAUTeNeH (3aKOHHBIX IPEICTaBUTEIIEH )
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MaJIOJICTHETO0 HECOBEPIIICHHOJICTHETO 00YJarOIIerocs) Wi Ha OCHOBAaHUHT
CyZIeOHOTO peIIeHUSI.

4.5. IlepconanpHble JaHHBIE O0YUYAIOIIETOCs HAXOASTCS B €r0 JUYHOM JIeTIe,
KOTOPOE 3aIOIHSIETCS MOCIIe U3JaHMs MPUKa3a O €To 3a4UCICHUS B
oOpa3oBaTenbHbIC yUpeKaeHUs. JInIHbIe 1ena 00yJaronuxcs B apaBuTHOM
nopsijike GOpMHUPYIOTCS B MaIKax KJIacCOB, KOTOPHIE XPAHATCS B CIICIIUATBLHO
000py1I0BaHHBIX IIKadax.

V. I[OCTyII K IM€PCOHAJTBbHBIM JaHHBIM Cyﬁ'beKTOB INKOJIBI.

5.1. IIpaBo nocTymna K NepcoOHaIbHbIM JaHHBIM UMEIOT:

— JOUPEKTOP IIKOJIbL;

— COTPYJHUKHU OyXTalTepHH;

— 3aMeCTUTENU aupekropa no Y BP;

— CEKpeTapb;

— KJIACCHBIE PYKOBOJAUTEIH (TOJIBKO K MEPCOHALHBIM JaHHBIM 00YYaIOMUXCsl
CBOETO KJ1acca);

— npenojasaresib ObX.

5.2. PabotHuk OpraHuzanuy UMEeT MpaBo:

5.2.1. Ilomy4aTs 1OCTYIl K CBOMM IEPCOHAIBHBIM JJTaHHBIM U O3HAKOMJIEHUE C
HUMH, BKJIFOYasl MPAaBO Ha O€3BO3ME3HOE MOTYUYEHUE KOMUI 000 3amucH,
coJieprKalllell MepcoHaIbHbIE JaHHbIE PAaOOTHHKA.

5.2.2. TpeboBatb oT PaboTomarens yTouHeHUs, UCKIIFOUCHUS WM UCTTPaBICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIIHNX, HEAOCTOBEPHBIX, HE3AKOHHO MOJIYYCHHBIX
WM HE SIBJISTIONTUX HEOOXOIMMBIMHU 1715t PaboToaTess mepcoHanbHbIX JaHHBIX.

5.2.3. [lonyuats ot PaboTonaTensi— cBeieHHs O JAHIaxX, KOTOPbIE UMEIOT JOCTYI K
NEPCOHAIBHBIM JIaHHBIM UJIM KOTOPBIM MOXET OBbITh MPEI0CTaBIECH TaKOM TOCTYII;
— HiepedYeHb 00pabaThIBa€MBbIX EPCOHABHBIX JAHHBIX U UICTOYHHUK MX TOJTYyYEHUS;
— CpOKU 00paOOTKU NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPaHEHUS;

— CBEJICHUA O TOM, KaKue I0OpUANYECKUE TIOCTIEACTBUS sl CyObeKTa
NEPCOHANIbHBIX JAHHBIX MOXET MOBJIEYb 32 COO0M 00paboTKa ero nNepcoHaIbHbIX
TaHHBIX.

5.2.3. Tpeborats u3Bemenusi PaboromareneM Bcex JIHIl, KOTOPHIM paHee ObLIH
COOOIIICHBI HEBEPHBIEC WIIM HETIOJIHBIE TIEPCOHANIbHBIE IaHHbBIE, 000 BCEX
MIPOU3BEJICHHBIX B HUX UCKIIOUEHUSAX, UCTIPABICHUSIX WU JTOTIOJIHCHUSIX.
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O0>xamoBaTh B yIOJIHOMOYCHHBIN OpraH 10 3allyuTe PaB CyOBEKTOB
MePCOHATBHBIX JIAHHBIX UM B CyJICOHOM MOPSIIKE HEPABOMEPHBIE ICUCTBUS UITH
oesnetictBust Paboronarens mpu oOpabOTKe U 3aIUTE €ro MePCOHATBHBIX JaHHBIX.

5.3. KonupoBath U enaTh BHIIHCKU NEPCOHATBHBIX JaHHBIX paOOTHUKA
paspeniaeTcsi UICKIOYUTENBHO B CIYKEOHBIX LEJSAX C MUCbMEHHOTO pa3pelIeHuUs
JTUPEKTOPA.

5.4. Tllepenaya nHGOPMAIMH TPETHEH CTOPOHE BO3MOKHA TOJIBKO IIPH MUCHbMEHHOM
COTrJlacCu paOOTHUKOB.

V1. OTBeTCTBEHHOCTH 32 HAPYLIEHHUE HOPM, PeryJHpPYIIIHX 00padoTKy H
3alUTY MEPCOHAJbHBIX JAHHBIX

6.1. PaOOTHUKM 1IKOJIbI, BAHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOLIUX
NoJIy4eHHue, 00pabOTKy M 3aIlIUTy NEPCOHAIBHBIX JaHHBIX PAOOTHHKA U
oOyJaroluxcs, HeCyT AUCUUITIMHAPHYIO aIMUHUCTPATUBHYIO, TPaK1aHCKO-
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (eiepaibHbIMU
3aKOHaMH.

6.2. JIupeKTOp IIKOJIBI 3a HAPYLIEHUE HOPM, PETYIUPYIOIIUX TOJIyYEHHUE,
00paboTKy U 3alUTY MEPCOHATILHBIX TaHHBIX PAOOTHUKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh cOrIacHo cT. 5.27 u 5.39 Konekca 06
aIMUHUCTPATUBHBIX ITpaBoHapylieHusx Poccuiickon denepannn.
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